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Insurance Payment 
($190)       and  
Workmanõs Comp Form 
ð if not submitted in 
November.   

REFLECTIONS  

A big THANK YOU to all the 
Reflections Chairs who submitted 
their entries to the Fremont Council 
level on November 13.  We 
received nearly 200 entries from 17 
schools, with the theme ñI Can 
Make A Difference Byéò. 
Invitations  to the Fremont Council 
Reflections Recognition Ceremony 
will be mailed to the students in 
mid-December, as the Ceremony 
will be held in January this year. ï 
Linda Dewlaney, Reflections Chair 

 

 Treasurer's note:  

Thanks for all the Worker's Comp payments - you are awesome! If 

you did not turn in your Worker's Comp FORM with your payment, 

please do so at the next meeting - or mail it to me. We need this form 

even if  no one was paid. This helps to keep our rates LOW. Our web 

site has a WC form for downloading. Thank you! ï Nancy Mitchell  
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CHAIRMANSHIPS 
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WEB MASTER 
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Tamara Rogers, 
510-796-4311 
tamararogers@comcast.net 
 
NEWSLETTER 
Joan Nurge 
510-651-7737 
jrnrph@sbcglobal.net 
 
 
 
 
 
 
 
 

Vice President ɀ Leadership 

Presidentõs Message  
 

PTA and the Administrator 
 
The National PTA states, "The site administrator is the educational 
leader and spokesman for his or her school and the school 
community.  It is the site administrator's leadership that sets the tone 
of the school, the climate of learning, the level of professionalism and 
the morale of the staff, and the degree of concern for students." 
 
We all know that the principals of Fremont are under a lot of pressure 
to lead their schools to success.  The principals also know the easiest 
way to do this is to have a good working relationship with their PTAs. 
 
So, how can we help make this happen? 
 
It is up to you to "command" respect from the principal.  This does not 
mean that you "demand" it just because you are the president of your 
PTA.  It does mean that you can set the tone as a professional 
volunteer.  The two of you can create an environment at your school 
that bonds staff and parents. 
 
First, remember that the principal is one of your board members.  He 
has 
a vote in how your PTA spends its money and he reports to the PTA at 
every meeting (you should find out ahead of time whether or not he's 
comfortable fielding questions at meetings).   
 
Set up weekly meetings with the principal.  Do not be late and do not 
keep her too long.  Be sure to stay on topic and don't talk to her about 
personal issues.  It's always good to keep a list of issues that your PTA 
finds relevant.  The principal will also come to you with a list of ways 
that the PTA can help out around school.   
 
Keep up the good work and know that you and the principal both 
want the same thing - to make your school a better place for your 
kids!  Always stay positive about all of the wonderful things you're 
both doing. 
 
Alison Page 
Fremont Council PTA President 
PTA Office #510-659-2567 
page.one@prodigy.net 
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Financial News   

BY NANCY MITCHELL 
FREMONT COUNCIL PTA TREASURER 

 
Financial Responsibilities of PTA Officers 
 
A well-run organization does not depend solely on the 
check-writing ability of the treasurer. Other officers 
are crucial to the financial operation of the PTA ï and 
one of them may be YOU! 
 
Secretary 

 It is the job of the secretary to record all financial 
transactions in the minutes. This includes bills 
approved for payment, bills ratified after payment 
between meetings, and the ending checkbook 
balance.  

 If the secretary pastes the treasurerôs reports into 
her minute book, this presents a very complete 
audit trail. The minutes are also a crucial part of 
the treasurerôs binder, as they prove that 
payment of the bills was authorized by the board. 

 The secretary (or financial secretary) should sign 
all request for payment forms.  

 
President 

 The president (or treasurer) should call for a 
motion to approve the bills to be paid and for 
approval to ratify bills already paid.  

 The president or other authorized officer should 
co-sign all the checks. 

 The president should sign all request for payment 
forms. 

 The president and treasurer should be in contact 
with all fundraising chairmen to make sure that 
the chairmen will be using proper procedures for 
handling large amounts of money. 

 
Financial Secretary 

 The financial secretary collects money from 
fundraising chairmen or the membership 
chairman and enters the information into a report 
format. The financial secretary should make this 
report available to the board. 

 The financial secretary deposits the funds into 
the bank as soon as possible after receipt and 
sends the deposit slip and original remittance 
form to the treasurer. 

 For accurate record keeping, funds from only one 
fundraiser should be put onto one deposit slip. 

 The financial secretary can also sign request for 
payment forms if this procedure is approved in 
the bylaws. 

 
Auditor 

 The auditor receives the financial records of the 
PTA and conducts audits twice a year. 

 The outgoing auditor is the person who audits the 
previous yearôs books ending with the fiscal year 
June 30th, as he / she is most familiar with the 
PTAôs activities that year. 

 Audits are to be conducted whenever there is a 
change in major financial officers such as 
treasurer or president. 

 Audits should be completed as soon as possible 
after receiving the books. 

 
Fundraising / Membership Chairmen 
It is the job of all fundraising chairmen to be aware of 
proper money-handling procedures, such as: 

 Two people collect and count money and sign 
the Cash Verification Form. 

 Put data from only one fundraiser per Cash 
Verification Form. 

 Color-code Cash Verification Forms for different 
fundraisers ï this helps the financial secretary / 
treasurer keep accurate records. 

 Submit bills in a timely manner and present to the 
board for authorization for payment. 

 
Parliamentarian 
Parliamentarian? What ho? Mais oui. It is the job of 
the parliamentarian to convene a bylaws committee 
every two years to determine the policies and 
procedures of your PTA. You would be surprised how 
handy the bylaws come in for answering such 
financial questions as: 

 dues amounts,   remittance dates 

 duties of officers,   definition of quorum for 
conducting business / approving expenses 

 setting the dollar amount of bills paid 
between meetings 

 definition of fiscal year,   AND  

 giving the IRS EIN (tax ID) for your PTA 
along with the California State PTA  ID 
number. 

Standing rules address any issues that are not 
covered by the bylaws. Bylaws ï very important, they 
areé 
More detailed descriptions of officer duties can be 

found in the Toolkit, which is downloadable 
from the State PTA web site. 
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Historian Tidbit Corner  
This month I would like to concentrate on Unit Annual reports.  Even 
though it is only December, it would be wise to start gathering all the 

history and volunteer hours of your unit now.  

Annual Reports  

Every PTA is required to prepare an Annual Report. Information from these reports is compiled and 
forwarded to the California State PTA. Design and distribution of forms for the Annual Report shall be 
the responsibility of the California State PTA. 
 
Each historian, or someone designated by the president, shall prepare the Annual Report. However, 
final responsibility remains with each president to see that the report is completed and submitted in 
accordance with deadlines established by the California State PTA. Contact your council or district PTA 
for the deadlines for reports. 
 
UNIT ANNUAL REPORT FORMS  
The Unit Annual Report Form (Forms 469) includes instructions to document pertinent information, 
volunteer hours totals, and brief descriptions about successful PTA program activities from July 1 and 
projected through June 30 of the following year. The California State PTA commissions and committees 
use the information as guidelines for review and revision of programs, publications, projects, and 
leadership training. The volunteer hour numbers are used to raise the awareness of legislators, school, 
and community personnel. 
 
The volunteer hours must be totaled before the end of most school or PTA terms in order for the state 
office to process the information. Unit and council volunteers should be asked to project ahead and 
estimate as closely as possible the number of hours they will spend in PTA activities through June 30th. 
 

Councils should send one copy of each unit s submitted report to the district PTA, attached to the 

council report. Out-of-district units or out of- council units should submit their reports through channels. 
District PTAs should send the collected information to meet the state deadline and continue to collect 
any reports outstanding from as many units and councils as possible. 
 
Unit PTA Annual Report Forms are available via Fremont Council PTA or Ca PTA websites:  
www.fremontcouncilpta.org or www.capta.org 

Submit the report to Fremont Council PTA by due date of April 17 th, 2008 at our meeting or 

via email to me at aquabarb@hotmail.com, keeping one copy for the procedure book. 

Collect and tally memberôs volunteer hours from beginning of PTA year (Volunteer Tally Sheet). 
Advise members to project their volunteer hours for the last few months of the term according to 
planned PTA activities, due to the deadline for submitting the Annual Report. 

Publicize the hours PTA volunteers have provided to the community. One example may be to 
compute the hours volunteered by members multiplied by an hourly wage.  Prepare a mock 
check and present to your school board or city to bring attention to the needs of your school and 
its children. 

Reminder:    

Second Unit Report due January 17th @ Fremont Council PTA meeting or email to me at  
aquabarb@hotmail.com. 
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My PTA Award - BY ALISON WISCOMBE, VP-LEADERSHIP 

 
As I told you at the November meeting, Council is planning to apply for the CA State PTA 
MyPTA award.  Awards are given in each of 6 categories and we can apply for an award 
in one or more categories.  The award categories are:  

Membership Creativity 
Your Outreach 
Parent Involvement 
Teachers, Administrators & Staff Involvement 
Student Involvement 
Allied Agencies/Community Partners Involvement OR Advocacy Efforts 
 

In order to prepare our award application, we need input from members about which events and activities 
they feel have been particularly helpful, memorable or creative that we could use in the application. 
 
Examples might be the Crosswalk Safety campaign, the Hands On training sessions, the monthly Q&A 
sessions prior to meetings etc.  
 
Please send your ideas for events and activities to Alison Wiscombe at awiscombe@gmail.com during 
the next 3 weeks so we can vote on ideas at the next Council meeting.   
 
Also let me know if you would like to volunteer to help with this application. 
 
Below are some links to pages on the CAPTA website and to toolkit pages giving more details about the 
MyPTA program and the application process:  
 

Information:  http://www.capta.org/sections/programs/a-my-pta.cfm 
Timeline:  http://www.capta.org/sections/programs/a-my-pta-timeline.cfm 
Hints:   http://www.capta.org/sections/programs/a-my-pta-hints.cfm  

 
Additional information about MyPTA award applications:  

 To be eligible for the ñMY PTA/PTSAò Award, a unit must be a member of the Chairmanôs Club in the 
year that it applies for the award 

 To apply, complete the application (ñMY PTA/PTSAò Award Application, Chapter 9 Forms). 

 All applications must be received in the California State PTA office through channels by February 1. 

 Responses to questions should be word processed or typed in black ink, standard 12-point font or 
equivalent type, double-spaced with one-inch margins on all sides. 

 Limit narrative responses as follows: 
o 1 award category ï no more than three 8 1/2" x 11" single-sided pages 
o 2 to 5 award categories ï no more than five 8 1/2" x 11" single-sided pages 
o 6 award categories ï no more than seven 8 1/2" x 11" single-sided pages 

 Narrative should be organized by category, and each question should be answered for that category. 
For example, if applying for all categories, page 1 should be titled ñMembership Creativity Awardò and 
all questions on the application should then be answered, with numbered responses. The next title 
would be ñYour Outreach Award,ò and all questions should be numbered and answered. Continue on 
for each category. 

 Do not describe a fund raising event.  

 You may use one event or activity for all the categories Clearly identify category headings. Avoid 
having the readers guess which question or category you are writing for.  

 Each category should be addressed separately Respond to all the questions on the application. 

 Attach up to a maximum of three additional single-sided pages of supplemental information. Letters of 
recommendation are not necessary.  

 Supplemental materials must not be larger than 8 1/2" x 11". 

 No folders, sheet protectors, colored paper or three dimensional attachments. 

 Unauthorized use of copyrighted materials is prohibited. 

 Submit original and one (1) copy.

mailto:awiscombe@gmail.com
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Fremont COUNCIL of PTAs SUPPORTS SAFE ROUTES 2 SCHOOLS �² City of 
Fremont Grant Application  

BY VALERIE STEWART, CROSSWALK SAFETY 

 

       The Fremont PTA Council provided three letters to support the City of Fremont in 
applications for Safe Routes 2 Schools grants.  Our Council has been active in traffic safety 
issues for more than two years and works with school communities and City of Fremont staff to 
identify and correct traffic safety concerns around our schools and surrounding areas.  We 
believe the City of Fremont is committed to developing better traffic safety around our schools 
and that the grants will be put to good use.  
 
     One grant proposal seeks funding to install two projects to improve crossing and accessibility 
to Mission San Jose High School and Williams Hopkins Junior High School. These schools are 
located on or near Mission Blvd., a major arterial road, which is heavily used at all times.  Many 
students walk in these locations and these improvements are vital to better pedestrian safety in 
the area. One project involves the installation of a crosswalk and pedestrian signal 
improvements at the south side of the intersection of Mission Boulevard/Driscoll Road.  The 
second project calls for the installation of a sidewalk on the west side of Mission Boulevard 
from south of Driscoll Road to Mission San Jose High School.  Rene Dalton, City of Fremont, 
Transportation Dept. is the contact on this grant.  
 
     A second grant proposal seeks funding to install speed lumps at those elementary schools 
that don't yet have speed lumps.  Speed lumps have been proven to be a valuable traffic calming 
tool to improve pedestrian safety in school neighborhoods.  The schools in need of these 
improvements include Forest Park (Maybird Circle), Niles (School and 2nd), Mission San Jose 
(Bryant), Brier (Sundale), Warwick (Darwin), Gomes (Las Palmas), Weibel (Grimmer), 
Glenmoor (Mattos), and Ardenwood (Emilia).  
 
    Another proposal for grant funds is the Jacinto Drive neighborhood which includes Patterson 
Elementary School to provide some traffic calming measures in the neighborhood leading to 
and from Patterson Elementary School.  Although Patterson School has crossing guards and 
cross walks,  making the route to school safer includes making the surrounding streets free of 
speeding cars.   ���Š�‡���”�‡�•�‹�†�‡�•�–�•���‹�•���–�Š�‹�•���•�‡�‹�‰�Š�„�‘�”�Š�‘�‘�†���Š�ƒ�˜�‡���„�‡�‡�•���…�‘�•�…�‡�”�•�‡�†���ˆ�‘�”���•�–�—�†�‡�•�–�•�ï���•�ƒ�ˆ�‡�–�›���ˆ�‘�”��
several years.  The neighborhood has conducted traffic surveys, signed petitions, attended City 
meetings and petitioned the City of Fremont repeatedly to implement traffic calming measures 
in the neighborhood.  Jacinto Drive is used as a thoroughfare for traffic passing Patterson School 
going out to the highway, or passing Patterson and going towards the shopping center on 
Fremont Blvd.  Jacinto Drive is wide enough to support bike traffic and the high speeds of cars 
makes biking to school dangerous, so placing traffic calming devices in this neighborhood will 
increase safety.  Frans van der Meer, City of Fremont, Transportation Dept.  is the contact on 
these two proposals (for elementary school areas.)  
 
     Safe Routes 2 Schools is a program committed to improving traffic safety measures in our 
school neighborhoods.  For more information you can look at their website. 
www.saferoutestoschools.org  
 
Our PTA Council will continue to be actively involved with creating safer pedestrian and 

bike routes to our schools.  
Alison Page, President          Valerie Stewart, Chairperson  
Fremont PTA Council             Traffic Safety Committee  

 


