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Dates to Remember

JUN. 6 -- (SATURDAY) 7:45AM - 1:45 PM
Peralta District Annual Training
Conference
Arroyo High School
15701 Lorenzo Ave.

San Lorenzo, CA

JUN. 8 -- (MONDAY) 7:15 PM
Council Board Meeting - FUSD
e Final submission of expenses,
receipts for payment

JUN 25 - 29 National PTA Convention —
Fort Lauderdale, Florida

JUN 30 — End of Fiscal Year. Close
Financial books

SEPT 14 — (MONDAY) 7:15 PM
Council PTA Meeting-- FUSD
DUE: Membership Per Caps for
Early Bird (min. 15)
Financial Report
Summer Audit Report
Proposed 2009-2010 Budget
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Ca State PTA

FREMONT COUNCIL PRESIDENT’S MESSAGE

BY ALISON WISCOMBE, OUTGOING PRESIDENT

Dear Friends,

This is the last newsletter | will be writing for
Fremont Council PTA and the June meeting will be
my last as President. [I'll still be around though, and
heavily involved with you all as Peralta District
President. Fremont Council PTA is such a huge part
of Peralta District — by far the largest council with 30
units and the largest membership, | will depend on
you to lead the way again next year with the largest
number of Reflections entries, the best programs, the
most worthwhile meetings and the best unit
presidents!

So how did we do this year? We welcomed
Durham Elementary, reconnected with the principals
and School Board, and had a highly successful
Founders Day and Reflections program. Many units
were helped with financial and leadership issues, and
our council was a model for financial and
parliamentarian procedures. Many units achieved
spectacular growth in membership despite a hard
economic year, with volunteerism being generally
down.

Who did all the work at Council? Your council
officers and chairs. These people work tirelessly,
without fanfare, efficiently and without being nagged,
quietly completing their jobs, often putting in hours of
time every month. We thanked them at last months’
meeting, and | just want to thank them again — | know
I leave Council in good hands and it will thrive under
Susan Nathan’s leadership.

Don’t be a stranger. See you at the Peralta
meetings and trainings, at Convention, at schools,
school board meetings and around town. You are all
special to me.

Alison
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Please Feel Free to Contact any of the Fremont
Council Executive Board for information,
assistance and/or support.

President:
ALISON WISCOMBE

(510) 656-3695
awiscombe@gmail.com

1st VP - Leadership:
SUSAN NATHAN

(510) 301-5898
nathan.smolinski@comcast.net

2nd VP & Programs:
BARBARA BOUSQUET

(510) 557-1640
h20swimbarb@ gmail.com

Secretary:
MELINDA CREPS

(510) 760-2134
mcreps@fremont.k12.ca.us

Treasurer:
ALISON PAGE

(510) 790-2313
page.one@prodigy. net

Financial Secretary: (510) 657-2912
NANCY MITCHELL nancyrm@mac.com
Parliamentarian: <<open>>
uditor: (510) 494-9529
LUCY BAILEY lucyb@dprinc.com

Historian:
LINDA DEWLANEY

(510) 791-3360
linda@myinvestment.com

| Committeel@irmen

Founders Day:

(510) 557-1640

BARBARA BOUSQUET h20swimbarb@ gmail.com
Health & Safety: (510) 796 - 4311
TAMARA ROGERS tamararogers@comcast.net
Hospitality: (510) 894-6310
SIDNEY WEINTRAUB sidweintraub@sbcglobal.net
Membership: (510) 745-7889
MERYL SHATZMAN  merylshatzman@yahoo.com
Newsletter: (510) 651-7737
| JOAN NURGE jrnrph@sbcglobal.net
Reflections: (510) 791-3360
LINDA DEWLANEY linda@myinvestment.com
BECKY BRUNO (510) 661-0117
| becky.bruno@comcast.net
Legislation: (510) 792-2468
HIU NG hiu_ng@msn.com
Traffic Safety: (510) 795-1924
VALERIE STEWART valeries4kids@aol.com
Website: (510) 657-2912
JENNY MITCHELL jenstechs@mac.com

\
|
|
\

Open Positions:

Parliamentarian

2009-2010 Elected Council Officers
President:

SUSAN NATHAN
(510) 301-5898
nathan.smolinski@comcast.net

1st VP - Leadership:
LINDA DEWLANEY
(510) 791-3360
linda@myinvestment.com

2nd VP - Programs:
BARBARA BOUSQUET
(510) 557-1640
h20swimbarb@ gmail.com

Secretary: <<open>>

Treasurer:
ALISON PAGE
(510) 790-2313
page.one@prodigy.net

Financial Secretary:
NANCY MITCHELL
(510) 657-2912

nancyrm@mac.com

Parliamentarian:
(appointed)

<<open>>

Auditor:
LUCY BAILEY
(510) 494-9529
lucyb@dprinc.com

Historian: <<open>

Over the Summer Remember - if you need
info on Membership or Reflections contact:

Membership:
MERYL SHATZMAN
(510) 745-7889

merylshatzman@yahoo.com

Reflections:
BECKY BRUNO
(510) 661-0117

becky.bruno@comcast.net
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Financial News

I’s June - Yea! svNancy MITCHELL, FINANCIAL SECRETARY

%

Congratulatiodsummer is almost hefefe is a quick esf¢ear checklist for your unit financial
officers.

President:
e Cosignall Request for Reimbursement forms.
e Make sure all expenses have been voted upon and approved at the meetings.
Secretary:
e Cosignall Request for Reimbursement forms.
¢ Include all expenses in the minutes with thapproval (approved or ratified
e Prepare bound minutes to give to the auditor.
Financial Secretary:
e Finishup all deposits by June 80
Note to Treasurerif there are deposits on June 80they should be included in this
&SI NDRE NBLRNI® LT &2 dY mraxande, tihpdiShoddbe inkK SY  dz
€2dzNJ NBO2NRa 2F (KS L) ad &SIFENXP ¢KQaFTAYIl yOA
deposits should match except for refunds received. Although the financial secretary will
have a refund as a deposit, the treasurer will have the refund as a reduction of the
expense.
Treasurer:
e Ensurethat all bills are paid by June 30If you are egecting bills in July, please make
notes so the budget committee can include them in the planning. Remember that an
outgoing board cannot encumber an incoming board. Advance payments for future grad
nights and other big events should be thoroughly discdss®l agreed upon by both
boards.
e Mail any per caps checks to Fremont Council by Jullesa3hat the treasurer can
forward them on to Peralta District before the 3@ clear her records.
e Prepare the Annual Financial Report.
e Prepare the books for audithis will include all paperwork on transactions since the last
audit, which should have been in January.
e Binder contents: cash verification forms with receipts, Request for Reimbursement
F2N¥Ya gA0GK NBOSALWiakoAffas Nio2fiidndiad SR ol vy
ASONBGFNEQAE NBLRNIA YR (NBFadz2NBNDa NBLR2 NI
e Also in the binder: tax return (998 or 996EZ or 990) filed by November®,52008,
and a copy of the miglear audit.
e t SNXYIYySylGd 0AYRSNI O2yGSyiGa &akaz2dz ¢dal Repodt dzRS
the current budget, and a copy of the unit bylaws.
e DAGSY (2 GKS | dzZRAG2NY GKS 062dzyR GNBI & dzZNBE ND
checkbook if you are an outgoing treasurer, and any deposit slips not held by the
financial secretaryOngoing treasurers may keep the unused checks.
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Finance continued

¢ A helpful hintg go through the audit checklist yourself when closing the books. You will
be able to prepare in advance what the auditor needs.

e If bills during the summeare anticipated, the board should awtize the payment of
0KSasS oAaffta G GKS fFrad YSSGAy3dad LT &2dz | N
LidziT 2y Al &dzOK & aayz2iG (G2 SEOSSR bonnodé |
number can deposit checks at any time.

e The fiscal year endside 30". If you close your books earlier, the end of the year is still
June 38'. You are treasurer until June'30A new treasurer cannot transact business
until the audit is complete and the board has met.

Auditor:

e The audit is done by the auditor place during the previous year.

e The auditor should be familiar with the audit checklist and consult with the treasurer if
something is unclear.

e The audit dates are from the date of the last audit to Jun®. Even though the audit
may be done in July @xugust, the documents are accurate as of Jurt 30

e The audit complete date at the bottom of the page is used for the date the audit was
actually done.

e All accounts are auditeqlchecking and savings accounts and Certificates of Deposit.

All PTAofficers:

e Attend Peaalta Officer Training

e Consultwith your Fremont Council counterpart when necessary.

e Ask questions.

e Attend unit summer budget meetings to plan for the next year.

e Have a great summer!

FREMONT Council Membership Awards 2008 2009

O Early Bird Award and ChiaAmericem HighsPTSA| Audenwood
Elementary PTA, Azevada Elementary PTA, Brookvale Elementary PTA, Forest
Park Elementary PTA, Glenmoor Elementa ry PTA, Irvington High PTSA, J.F.
Kennedy High PTSA, John Gomes Elementary PTA, John M. Horner Jr. High
PTSA, Maloney Elementary PTA, Mattos Elementary PTA, Niles Elementary
PTA, O.N. Hirsch Elementary PTA, Oliveira Elementary PTA, Parkmont
Elementary PTA, Patterson Elementary PTA, Steven Millard Elementary PTA,
Thornton Jr. High PTSA, Vallejo Mill Elementary School PTA, W.W. Brier
Elementary PTA, Walters Junior High PTSA, Warwick Elementary PTA,
Washington High PTSA

Membership Challenge T Ardenwood El ementary PTA, Azevada Elementary
PTA, Cabrillo Elementary PTA, Fremont Special Education PTA, Grimmer
Elementary PTA, J.F. Kennedy High PTSA, John M. Horner Jr. High

PTSA, Maloney Elementary PTA, Niles Elementary PTA, O.N. Hirsch Elementary
PTA, Patterson Elementary PTA, W.W. Brier Elementary PTA, Warwick
Elementary PTA, Washington High PTSA

Page 4 of 8



[
More Financial News
S

A word from the Auditor sviLucy BAILEY, FREMONT CouNciL PTA AUDITOR

2Sfta AGQa GKFG GAYS F3AFAYy X

Year end audits should be completed in early July. The Treasurer and Auditor need to make
arrangements to coordinate getting the required information to each other due to the summer

break.

Items the Auditor will need for a comprehensive audit are thevippus audit report, checkbook
NEIAAUGSNE FAYIFYOALf fSRISNEZEZ ¢NBF adzZNENDRDa NBLR
the minutes of all meetings.

An audit determines the accuracy of the books, detects inconsistencies or errors, provides
recommnendations for corrective action, protects the financial officers, verifies that funds were

aSyid OGKNRdAAK OKFyySta Fa FLLNRBLNARFGS FYyR | aadz
resources were managed in a businesslike manner.

Ofcourse anauditrepdli G KI 0 &l &a SOSNBOIKAY3I A& Ay 2NRSNJ
more important that discrepancies, missing documentation and unapproved expenses be

detailed in your report. It provides important feedback on areas of financial procedures that

coud use improvement.

A couple of auditing tips:
1. ¢KS da.FfFyOS 2y I IFyR G GKS SyR 2F (KS I dzR
/| KSOTAYy3 ! 002dzyd i GKS SyR 2F (KS | dzZRAGE
2. The beginning balance for the yearend audit period needs to eqeatiiding balance
from the mid year audit period.
3. The Auditor should not correct any errors. Make notes as to how to correct errors and
the Treasurer will make the corrections.
4. The checklist and recommendations should be attached to the audit thabraitted to
Fremont Council.

Remember unaudited books should never be handed over to the new Treasurer.
If your unit does not have an auditor or there are questions or concerns please contact me for
help.

The 2009-2010 Reflections Program Theme is

Beauty I
——"

—
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‘@ MemberShip Notes: BY MERYLSHATZMAN MEMBERSHIFCHAIRMAN

End of Term Membership Activites
To ensure the best possible 2009-2010 year for your unit, your out-going membership chair
should follow these steps:

1) Bring the membership procedure book up to date for the incoming membership
chairman. Turn over all membership materials and procedure books to next year’s
membership chair or president. These records should include

a. accurate financial accounting of dues sent to council or district, making sure it
balances with the final membership counts

b. an outline of the year’s activities, with an evaluation of the success & learnings of
each, as well as your recommendations for following years

c. a copy of the membership list, plus any instructions on OMDR

d. aroster of the membership committee, complete with addresses and telephone
numbers.

e. any membership resources, such as forms, posters, letters, etc. (helpful to send
electronic versions)

Summer Activities for Incoming Membership Chair

Since September and October are the main membership campaign kick-off months, it is
beneficial for the membership committee to meet before the beginning of the school year to
establish the membership goals, design the membership and outreach promotion, and plan
yearlong duties and activities. The membership plan must be approved by the executive board.

Most units are invited to be part of their school summer registration packet and Maze Day.
Know when your school office expects this information and that they know who to contact.
Create a “message from the president” invitation letter that includes information about the
membership campaign, accomplishments of your PTA, the benefits of membership, and how to
join. Include your membership form and dues information. Enlist some volunteers to ensure you
have good coverage at your Maze Day table.

Be prepared for your school’'s Maze Day! Create and display membership posters or display
boards which promote your theme and provide information about PTA’s purpose and activities.
Highlight how PTA supports your school and community. Include photos or graphics of past
activities. Visit National PTA’s website, www.pta.org for membership marketing tools and ideas.

Have extra membership forms & envelopes available at your table, even if you sent them ahead
in the summer packet. Create a Welcome Packet to distribute to new members. This could
include a calendar of the meeting dates, description of PTA programs and projects, website and
contact information. Have membership forms and packets available in the school office for late
registrants and families who join the school community at other times during the school year.

Contact Meryl Shatzman at merylshatzman@yahoo.com with any questions, concerns or for
ideas. | will be posting to the Yahoo Group information about the purchase of membership
envelopes and delivery of your new membership cards.
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& Traffic Safety Committee News BY VALERIE STEWART, CHAIRMAN

Thank you- everyone for working to complete the traffic information survey, to make
your schools safer places for our children and the entire community.

Safety is an on-going effort, and Fremont PTA is recognized as a voice
Council PTA will continue to assist and in safety planning here in
coordinate with Units to address traffic Fremont  -that voice is your
safety issues at your schools. Please voice!

keep the Traffic Safety Committee

advised of activities at your school! We
can help with communicating your concerns to the appropriate staff at the City of
Fremont Transportation/Engineering Dept.

Jenny and Valerie will continue to work on the results from the Survey. We have already
been able to supply additional, valuable information to the City for funding grants and
planning projects.

PTA is recognized as a voice in safety planning here in Fremont - that voice is your
voice! Congratulations!

For information or to share information about needs, activities at your school, contact
Valerie Stewart, Traffic Safety Committee, by phone at 510/673-4287, or by e-mail at
ValerieS4kids@yahoo.com.

Hospi

A heartfelt thank you goes out to all those who have

= contributed snacks and beverages throughout this year for our

= monthly meetings. While my thighs don't thank you, | thank you
= from the bottom of my heart!

L i -

= For our final meeting of the year on June 8th the following
= people will be providing our treats:
:  Snacks: Tamara Rogers, from American High School
Lucy Bailey, council auditor
Drinks : Robert Lee, from Millard Elementary School

Thank you all again!

O O S
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Fremont Council PTA Calendar 2608009

JUN. 6 Peralta District Training Conference
Saturday, June 6 - 7:45AM - 1:45 PM
(SATU RDAY) Arroyo High School - 15701 Lorenzo Ave., San Lorenzo, CA

JUN. 8
(MONDAY)
7:15 PM FUSD

Council Board Meeting
o Final submission of expenses, receipts for payment

JUN 25 - 29 National PTA Convention - Fort Lauderdale, Florida

CALIFORNIA STATE PTA Roster of Officers

WWWw.capta.org

PTA Involvement As soon as you have held your election, the

PTAs are encouraged to explore a range of local igs . e :
areas, as long as these concerns fall within the sch‘gr _S'den,:[ should fill in the "Roster of
icers” form.

PTA activities. PTAs should share their successfulj =——==2
programs with their council, district Pihe @adifornia . i
State PTA, so that other units with similar concerng may® G0 to the link to a Word version at

benefit from their successful experiences. Use thege http://www.fremontcouncilpta.org/forms.

tools, tips, and suggestions as a starting point to seek php )
solutions. e Complete the form,

AND
P Identify solutions and actions that need to be taken.e E-mail it to Fremont Council PTA
P Contactommunity agencies for additional President, Alison Wiscombe at
information and assistance. awiscombe@gmail.com. And President
P Make an action plan (Action Plans 7.4, 288). Elect, Susan Nathan at
P Educate the community including parents, stalif, nathan.smolinski@comcast.net
elected officials, and the general public.
P Points to Remember Many reminders about the roster will be comir
P Be familiar with the basic polidies BTA (Basic | way because this is so very important. State
Rolicies DAl PIASHS HT6): : _submission of officer information so that the s
P Review position statements, convention resol t'ﬁlﬂéiling and other support services from CAPT
A

and issueelated guidelines of California State = -
and the National PTA (Where We Stand 4.4, ginve at the COTreCt _address a_nd are avallable
gorrect person in a timely fashion.

4.6, 13@12 and National PTA Annual Resour
for PTAS).

P Review California State PTA Legislation Polic
(4.2.5, 123) and Legislation Platform (4.2.4, 122)Use our websites!

P Utilize existing resources and publications fro fremontcouncilpta.org
California &te PTA, National PTA, allied agendies, peraltadistrictpta.org
and government sources. capta.org ; pta.org

(http://www.capta.org/sections/programs/pta-
involvement.cfm)
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