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Q&A-6:45PM 
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                             By ALISON WISCOMBE 
        

        

     

Dates to Remember 
Sep 5 - Fri Deadline for PTA Healthy 

Lifestyles Award 
 

Sep 8 - Mon. - Fremont Council PTA ï 
Council Meeting ï 7:15 PM ï 
FUSD Staff Room  ï  Due at 
meeting:  

 Two copies of Board List 2008-2009 
 Two copies of Annual Financial Report 

2007-2008  
 Two copies of Approved 2008-2009 

Budget (if available) 
 Two copies of Audit for period ending 

June 30, 2008 
 Early Bird Per Caps ï 15 members. 

 
Sep 15 ï Mon. ï FUSD Candidate Forum 

sponsored by the League of Women 
Voters and Fremont Council PTA 

 
Sep 29 ï Mon. ï Fremont Council PTA 

presents FUSD and City Council 
Candidates Forum on Education.  

 
Oct 1 ï Wed. ï Last Chance -Final Early Bird 

Per Caps due to Financial Secretary 
by MAIL 

 
Oct 13 ï Mon ï Fremont Council PTA ï 

Board Meeting ï 7:15 PM ï FUSD 
Staff Room ï All Presidents and 
Council Board Members  

 
INSIDE THIS ISSUE: 

Contact Information 2 

Tools for a Good President 3-5 

Finances 6-7 

Unity in Diversity 7 

Candidate Forums -FUSD 8 

Membership Tips 9 

Calendar 2008-2009 10 

 

 

As you prepare for the new PTA year, I would like to thank you 
for stepping up as a PTA leader, and to let you know that 
Fremont Council PTA is here to help you, both as you get ready 
for your first meeting and throughout the year.  Council officers 
and chairmen are ready to answer any questions you might have 
about your PTA job, and can forward you documents, 
presentations, pamphlets and other information that you can use 
in your unit.  Contact them by email or phone, using the contact 
information within this newsletter.  
 
For new presidents, and to remind those returning for a second 
year, I have included, on pages 3 through 5, a number of useful 
articles on being a good president from the start, planning 
effective meetings, a sample meeting agenda, delegating, and a 
short summary of parliamentary law and procedures.  These and 
many other very useful articles on all aspects of PTA work can be 
found in The Communicator, the CA State PTA publication that 
can be accessed at 
http://www.capta.org/sections/communication/communicator.cfm. 
  
I think it is important at the beginning of a PTA year for us all to 
remind ourselves why we work for the PTA.  ñCore Values of the 
CA State PTAò and ñPurposes of PTAò, included on Page 2, gives 
a good summary of the work that PTA does, whether it is for the 
children at your school or for other children in your community or 
around California and the nation.   
 

Please do not hesitate to contact me or any Council officer or 
chairman with your questions or concerns.  Remember that you 
are not alone, your support group of experienced PTA volunteers 
is huge and extends throughout the PTAs in Fremont and out 
across the State.   
 

Alison Wiscombe 
President, Fremont Council of PTAs  

(510) 656-3695 
cell: (520) 219-9440 

awiscombe@gmail.com 
 

http://www.fremontcouncilpta.org/
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Core Values of the CA State PTA  

 
 The California State PTA is a professional, 

non-profit volunteer organization committed 
to the well-being of all children. 

 We believe every adult has a responsibility to 
ensure that all children develop to their full 
potential. 

 We believe parents are childrenôs first 
teachers and that parent involvement is 
essential throughout a child's educational 
experience. 

 We believe that family is the basic unit of 
society responsible for the support and 
nurturing of all children, and we recognize 
that "the family" may be defined in many 
ways. 

 We believe our responsibility includes 
advocating for the safety and welfare of all 
children and the opportunity for a quality 
public education for each child. 

 
Purposes of PTA 

 
 To promote the welfare of children and youth 

in home, school, community, and place of 
worship. 

 To raise the standards of home life. 
 To secure adequate laws for the care and 

protection of children and youth. 
 To bring into closer relation the home and the 

school, that parents and teachers may 
cooperate intelligently in the education of 
children and youth. 

 To develop between educators and the 
general public such united efforts as will 
secure for all children and youth the highest 
advantages in physical, mental, social, and 
spiritual education. 

 

HANDS-ON WORKSHOPS:   
Fremont Council PTA will be holding Hands-On 
Workshops again this year.  At our workshops, we 
will work with you to fill out forms and file reports. 
Examples of workshops include Reflections, 
Bylaws, Historian and Annual Reports, Founders 
Day. More information will be available at the 
September Council Meeting.  
 

       

Please Feel Free to Contact any of the Fremont 
Council Executive Board for information, 
assistance and/or support.  

President:    
  ALISON WISCOMBE 

(510) 656-3695  
awiscombe@gmail.com  

1st VP - Leadership:  
  SUSAN NATHAN           

(510) 301-5898 
nathan.smolinski@comcast.net 

2nd VP ð Programs:  
  BARBARA BOUSQUET 

(510) 557-1640 
aquabarb@hotmail.com  

Secretary:       
  MELINDA CREPS 

(510) 760-2134 
 mcreps@fremont.k12.ca.us 

Treasurer:       
  ALISON PAGE 

(510) 790-2313 
 page.one@prodigy. net  

Financial Secretary:  
  NANCY Mitchell 

(510) 657-2912 
nancyrm@mac.com  

Parliamentarian: <<open>>  

Auditor:   
  LUCY BAILEY          

(510) 494-9529 
lucyb@dprinc.com  

Historian:       
  LINDA DEWLANEY 

(510) 791-3360 
linda@myinvestment.com  

 

Committee Chairmen 

Health & Safety:  
  TAMARA ROGERS 

(510) 796 - 4311 
tamararogers@comcast.net  

Hospitality:   
  LIZ REINHOLZ 

(510) 797-4591 
lizreinholz@comcast.net  

Membership:      
  MERYL SHATZMAN 

(510) 745-7889 

merylshatzman@yahoo.com 

Newsletter: 
  JOAN NURGE 

(510) 651-7737 
jrnrph@sbcglobal.net  

Reflections: 
   LINDA DEWLANEY 

(510) 791-3360 
linda@myinvestment.com  

   BECKY BRUNO (510) 661-0117 
becky.bruno@comcast.net  

School Board Liaison: 
  LILY MEI 

(510) 770-9888 
lilymei@yahoo.com  

Traffic Safety:  
   VALERIE STEWART 

(510) 795-1924 
valeries4kids@aol.com  

Website:  
  JENNY MITCHELL 

(510) 657-2912 
jenstechs@mac.com  

Open Positions: 
Parliamentarian 

Founders Day Chairman 

Diversity/Unity Chairman 
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TOOLS FOR A GOOD PRESIDENT ï &9$&315&% '30. y5GD $NLLTMHB@SNQx 

(http://www.capta.org/sections/communication/communicator.cfm ) 

 

 
Be a Good President from the Start 

 

 Start by acknowledging the good work thatôs already been done. 
 Figure out how things work before you start implementing change. 
 Ask other officers and volunteers what they thinkðthe team is better if all members have 

been a part of the decision-making. 
 Communicate your expectations by letting others know what you want from them and 

listening to what expectations they have. 
 Motivate other team members to do the best job possible. 
 Be a leader and let others on the board handle their own duties and responsibilities. If 

someone seems to be struggling with a position, meet and discuss what can be done to 
help. 

 Walk the Walkðdo what you say youôll do, respect the opinions of others, be honest, show 
gratitude and recognize good work. 

 Take responsibilityðacknowledge if an error has been made. Make certain that 
responsibilities are clearly outlined and that each person is doing his/her share. 

 Keep the communication channels open at all times and in all directions (among 
administrators, teachers and staff, parents and volunteers and PTA officers). A strong 
team is an informed team. 
 

 
 

PLANNING EFFECTIVE MEETINGS 

Plan the Meeting: 

 Survey the membership to determine interests. 
 Organize a planning committee to develop the program. 
 Check PTA bylaws for business required to be taken care of during certain months (audit 

approval, nominating committee election, election of officers, etc.). 
 Check school calendar for holidays and other special events. 
 Consider alternative meeting schedules to suit the Membership. 
 Submit facility use permit for site. 
 Set timeline for speaker contacts and committee assignments. 

 
Before the Meeting: 

 Send announcements out early. 
 Identify leaders who can encourage others to attend. 
 Assemble your toolsðgavel, Robertôs Rules of Order, bylaws, etc. 
 Prepare a written agenda. 
 Remind those who are expected to give reports at the meeting. 
 Consult with the principal. 
 Arrange for greeters at the door. 
 Be prepared for emergencies with an alternate plan. 
 ALWAYS START THE MEETING ON TIME . 

 
After the Meeting: 

 Evaluate the program to determine if it met the goals. 
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SAMPLE MEETING AGENDA 

 
1. Call to Order 
2. Pledge of Allegiance (if held in a public facility) 
3. Inspiration (optional) 
4. Approval of Minutes (either posted or read) 
5. Financial Reports: 

a. Treasurer (no motion necessary, report filed for audit) 
b. Financial Secretary (no motion necessary, report filed for audit) 
c. Semi-Annual Audit (motion needed to adopt the audit report) 
d. Bills to be paid or ratified (motions needed to pay or ratify) 

6. Report of Executive Board (secretary reads summary report, moves adoption of each 
recommendation) 

7. Committee Reports (officers, chairmen, principal, faculty representative, student 
representative; motions needed for recommendations) 

8. Unfinished Business (Items left on the agenda at the last meeting and any items 
postponed from the last meeting.) 

9. New Business (New items of business and items that have no action pending.) 
10. Program (Program chairman introduces program.) 
11. Announcements 
12. Adjournment (No motion is necessary.) 

 

 
 

DELEGATION: THE KEY TO GROWTH 

 

Here are six steps recognized by most management authorities to achieve effective delegation: 
 

1. Review the tasks to be done. Determine which ones others should do. 
2. Select the person best suited for the specific task. 
3. Encourage, train and motivate the person to accept the assignment. 
4. Explain the task fully and then turn over the job and the authority to accomplish it to that 

person. Check to be certain that your instructions are clearly understood. Give the 
reason the job needs to be done. Specify the results you expect. Ask questions to be 
sure that you have been understood and then step away and let that person complete 
the task. 

5. Provide support, encourage independence and help develop confidence. Restrain from 
over-checking on the progress of the task. 

6. Keep supervisory control, because, ultimately, proper completion of the task is your 
responsibility. 

 

 

 

 

 

 

Click link below for more detailed tips for Unit Presidents: 
http://www.capta.org/sections/communication/downloads/communicator-2008-

07/WhatEveryPresidentShouldKnow.pdf 
 

http://www.capta.org/sections/communication/downloads/communicator-2008-07/WhatEveryPresidentShouldKnow.pdf
http://www.capta.org/sections/communication/downloads/communicator-2008-07/WhatEveryPresidentShouldKnow.pdf
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PARLIAMENTARY LAW AND PROCEDURE 

 

Parliamentary law is an orderly set of rules for conducting meetings of organized groups for the 
purpose of accomplishing their goals fairly. 
Principles of parliamentary law are 

1. Justice and courtesy to all  
2. Rights of the minority protected  
3. Rule of the majority reflected 
4. Partiality to none 
5. Consideration of one subject at a time.  
 

Robert's Rules of Order, Newly Revised is the parliamentary text that governs the PTA where the bylaws 
do not apply. Bylaws for Local PTA/PTSA Units always take precedence over Robert's Rules of Order. 

EIGHT STEPS TO MAKING A MOTION 

A motion to take action is introduced by a member, seconded, discussed, and is voted upon. 
Only persons who have been members for at least 30 days are legally qualified to make 
motions, discuss, and vote. The steps are: 
 

1.  Member stands and waits to be recognized. 
2.  Chairman recognizes the member. 
3.  The member presents the motion by stating, "I move..." 
4.  The motion is seconded by another member. This shows that more than one person is 

interested in bringing the business before the group for discussion. 
5.  The chairman restates the motion. This ensures all members understand what is to be 

discussed. 
6.  Discussion is held on the motion. During discussion, all members participate fully. 
7.  The chairman puts the motion to a vote by stating, "All those in favor say 'aye.'" (Pause 

for vote) "Those opposed say 'no.' 
8.  The chairman announces the result of the vote to assure all members know whether the 

motion carried or failed. 

AMENDMENTS 

An amendment is a way to change a motion already on the floor before the vote is taken on a 
motion. It may be amended by: 

 Inserting or adding words.  
 Striking words.  
 Striking words and inserting others.  
 Substituting one paragraph or resolution for another.  

Examples : 
Main motion: "I move we have a parenting program at the park." 
Inserting:       "I move we have a parenting program in October at the park." 
Striking:         (striking "at the   park.") 
 "I move we have a parenting program in October."  
Striking & inserting: (striking "October" and inserting "November on the school grounds.") 
 "I move that we have a parenting program in November on the 

school grounds."  
Substituting:  "I move we have an ice cream social." 
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    PTA Finances     BY NANCY MITCHELL          

Welcome ï or welcome back ï to another exciting 
PTA year. We hope your board has had a good 
summer and has taken the first steps to getting 
organized for the fall. 
 
If your board is partly or completely new, the first 
thing treasurers should have done in July is to 
change the bank signature cards.  Different 
banks have different rules for adding and deleting 
signatures, among them presenting either the 
minutes of the meeting where officers were elected 
or a letter from the corresponding secretary with 
the names of new officers. Driverôs licenses and/or 
Social Security cards (or copies thereof) may also 
be needed. Know the rules of your bank. 
 
Secondly, the audit of the previous yearôs books 
should have been started by the end of July and 
completed shortly thereafter. A new treasurer 
should never accept books that have not been 
audited.  An on-going treasurer should not write 
any checks until the board approves the 
expenditures. 
 
The president and treasurer should have met 
during the summer to draw up a prelimin ary 
budget.  The executive board should have met 
during the summer to discuss the preliminary 
budget. Be open to the suggestions and concerns 
of your board members. You will find that the best 
documents are those that have received a lot of 
thought and input. Keep in mind the structure of 
the IRS 990 or 990/EZ tax returns which units with 
gross income over $25,000  a year will file. Your 
tax preparer will appreciate your following the 
format as closely as possible! 
 
And speaking of that subject, file your 990  or 
990/EZ and Schedule A  (if necessary) as soon as 
possible after the audit. Do not neglect this vital 
financial PTA responsibility. If you do not know 
how to fill out your forms, ask among your parents 
for qualified tax preparers or contact your Fremont 
Council financial officers for advice. Tax 
preparation is a legitimate PTA expense and can 
appear in your budget. The IRS deadline for units 
whose fiscal year ends June 30

th
 is November 15

th
. 

 
New this year is the 990-N, also known as the e-
postcard, which all PTAs with gross income 
under $25,000  must file. IT IS ELECTRONIC 
ONLY! Please go to the IRS web site www.irs.gov 
to Charities and Non-Profits to file this form. We at 
council will also be filing this form, so if you have 
any questions, please ask us! Non-compliance 
three years in a row will result in the loss of your 
non-profit status. 

The National PTA publication ñPTA Money Matters 
Quick-Reference Guideò has some excellent 
advice not only on tax form preparation but also on 
PTA money matters in general. ñMoney Mattersò is 
sent to all PTA presidents in the Back-to-School 
kits. If you are a treasurer, ask your president for 
the copy of ñMoney Matters!ò 
 
The deadline for per capita dues to Council  is 
November 1

st
 due to the fact that the Peralta 

deadline is November 15
th
 so that they can get per 

caps to the State PTA by December 1
st
. Please 

send our financial secretary per caps for at least 15 
members by the end of October even though your 
membership drive may not yet be finished. Fifteen 
is the minimum number of members that a unit in 
good standing must have. If your unit is interested 
in the Early Bird Award (15 members) or the 
Chairmanôs Club Award (50 members), per caps 
are due to Fremont Council October 1

st
 and 

October 15
th

, respectively.  
 
The amount of the insurance premium  changes 
(usually) each year. The amount is negotiated 
every year and we are notified of the amount by 
Peralta District in October. Please do not 
automatically send in last yearôs amount. We will 
notify you of the new amount to be sent to our 
financial secretary.  
 
The Workers Comp  form includes a supplemental 
payment for those units that have employee or 
independent contractor expenses over $1,000. If 
you do not have contractor expenses over $1,000, 
you may send in this form in November or 
December along with your insurance payment. If 
you do have more than $1,000 in contractor 
expenses, you may have to wait until January to fill 
out this form. More information will be available in 
subsequent newsletters and at Council meetings. 
 
Dues (per caps)  to Fremont Council PTA are 
$3.75 per member. It is not considered income in 
your budget, your end-of-year report, or your IRS 
form, even though it is deposited to your bank 
account. It is called ñIncome / Expenses not 
belonging to the Unitò and is not declared as your 
income. The portion of your unit dues that you 
keep is  your income, since you use it to fund your 
PTA programs. 
 
Any questions ï please ask your Council 
Treasurer, Alison Page or Financial Secretary, 
Nancy Mitchell. 

http://www.irs.gov/
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From the Financial Secretary  BY NANCY MITCHELL 

 

Welcome back to another school year! We have something 
exciting to brief you on. The Council Remittance form ï the one 
that is used for all remittances to Council PTA for those people 
requiring a receipt ï is now in Excel format on our web site, 
www.fremontcouncilpta.org ! It will also be emailed to you by our 
illustrious newsletter editor. We wonôt put it in the newsletter 
because ñonce a .pdf, always a .pdf!ò For anyone uncomfortable 
with Excel, weôll leave the .pdf and .doc forms on the web site for 
your use. 
 The advantage to this is that you only need to fill in the unit 
information at the top of the form once, and you can reuse the 
same master copy when you need to. The calculations are done 
automatically when you plug in the number of members. Other 
remittances are also added to the total automatically. If you 
accidentally mess it up, just delete it and download another one! 
You will still need to print it out and send it in with your check. 
Please make sure there are two signatures on your unit 
check.  
 For activities such as luncheons and dinners, some of us 
may not need a receipt and can therefore send a check without a 
form. I will enter your information on a master sheet, but you will 
not get a receipt. 
 Per caps / insurance checks without a form will not get a 
receipt. If you forget to bring your form to the meeting, there will 
be extra forms available in the back of the PTA file ï the one you 
check every month! 
 As usual, the bottom half of the form will be returned to you 
as a receipt. Depending on the activities of the meeting, I may get 
the receipt back that evening, but more likely is that it will be 
returned by the next meeting. 

If you need to get a check to me between meetings to 
meet a deadline, please feel free to mail it to me. My address is 
near the top of the form. We will pass it on to Peralta as soon as 
possible. Please be aware that it takes time for a remittance to go 
to me (to put it in the bank) to Alison (to combine with other 
payments) to send to Sally (the Peralta financial secretary) and to 
Julie (the Peralta treasurer) and THEN to the State PTA. So your 
promptness in submitting per caps / insurance to me results in 
their reaching the State by the appropriate deadlines. Because our 
meetings are now earlier in the month, feel free to drop your check 
in the mail if that is easier for you. 

Again, welcome back! Please email or call if you have any 
questions. 

 

 

 

Unity in Diversity: 

RAMADAN  

     It is almost that time of 
the year when Muslims 
through out the world fast 
during the month of 
Ramadan. The Islamic 
Society of East Bay invites 
ÙÏÕ ÔÏ ÏÕÒ -ÏÓÑÕÅȭÓ /ÐÅÎ 
House on Saturday Sept.  
13th at 5:30 pm to 
enhance your 
understanding of 
Islam , learn basic Islam 
101, break the fast with 
your Muslim friends  and 
neighbors, followed by an 
ethnic dinner. Please 
mark your calendars and 
as you come closer to the 
event you can check the 
website fo r more details 
at: www.iseb.org  Hope to 
see you there!  

Peace, Moina Shaiq 
 

A MONTH OF 
PURIFICATION 

SATURDAY SEPT. 13th  
 You are Invited to 

Celebrate a Ramadan Iftar 
(Complimentary Dinner) 
at 33330 Peace Terrace -

Registrat ion : 5:30 pm 
Program: 6:00 pm  

 
 RSVP: Please register in 
advance, space is limited 
www.myvillage.us/my/ra

madan | 408.986 -9874  
www.iseb.org  | 
510.429.4732 |  

RSVP: 
Ramadan08@iseb.org  
ISLAMIC SOCIETY OF 

EAST BAY 
 

http://www.fremontcouncilpta.org/
http://www.iseb.org/
http://www.myvillage.us/my/ramadan
http://www.myvillage.us/my/ramadan
http://www.iseb.org/
mailto:Ramadan08@iseb.org
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PTA Council Sponsors Election Events  

  Candidate Forums September 15 and September 29  
By Valerie Stewart 

This is an important election year ïin many races- and Fremont Council 
PTA wants members, parents, teachers, and the community to be 
informed about the candidates running for the offices that will directly 
affect the quality of public education here in Fremont.  Fremont Council 
PTA is involved in two such events; one Monday, September 15th and 
the  second, Monday, September 29th. 
 
The September 15th Candidate Forum for the FUSD School Board, co-
sponsored by Fremont Council PTA along with the League of Women 
Voters and the City of Fremont, will take place from 7:00 p.m. to 8:00 
p.m. at the Fremont City Council Chambers,  3300 Capitol Ave. (just off 
Mowry and Paseo Padre.)  The candidates currently running for the 
three open seats are Desrie Campbell, Ann Crosbie , Bryan  Gebhardt, 
Lily  Mei, and incumbent Ivy Wu. Those candidates participating in this 
Forum will field questions taken from the audience after making their 
opening statements. This Forum will also be broadcast live and 
repeated over our local, public access Comcast Cable channel.   
 
On Monday, September 29th from 7:00 p.m. to 8:30 p.m, Fremont 
Council PTA is sponsoring a very special Candidate Forum at Irvington 
High Schoolôs Valhalla Theatre, 41800 Blacow Rd.  This event will 
bring together the candidates for the FUSD Board of Education and 
candidates for City Council.  PTA members at many schools would like 
to promote and encourage increased understanding and cooperation 
between the City Council and the School Board, so Fremont Council 
PTA will provide this forum with Candidates from both groups to 
discuss outstanding issues.  The questions at this forum will largely be 
prepared in advance by a PTA Council Committee because education 
is the primary focus we want all the candidates to address. 
 
As of August 8th, the candidates for Fremont City Council include 
Vinnie Bacon, incumbent Bob Wieckowski, Suzanne Chan, Fazlur 
Khan, Hou Leong, Larry Montgomery, Alan Stirling, Trisha Tahmasbi, 
Linda Susoev, and a slate representing the Fremont Minutemen, 
Charles Bartlett/Lois Davis/Michael Jones.   Each candidate 
participating will have the opportunity to make an opening and closing 
statement, as well as answer questions.   
 
Please tell your PTA members about the Candidate Forums.  See the 
Fremont Council website, www.fremontcouncilpta.org for a flyer you 
can download for your newsletter or to post at your school or in your 
neighborhood. We solicit your questions for the September 29th event. 
If you are having Executive Board meetings now, please mention these 
Forums and submit the questions you would like to see asked at the 
September 29th Forum to the Fremont Council PTA Election Education 
Committee by e-mailing them to Valerie at ValerieS4kids@aol.com . 

cd 
Candidate Forum s 

for  

Fremont Unified 

School District  
and  

The Washington 

Hospital Health Care 

System  

 

at the  
Fremont City 

Council Chambers  

3300 Capital Avenue  

 

Monday Night  

Sept . 15, 2008  
Doors open at 6:30 

PM  

 

FUSD Forum at  

7:00 PM  

 
Washington 

Hospital Forum at 

8:00 PM  

 
Sponsored by the 

City of Fremont, the 

League of Women 

Voters and the 

Fremont Council 

PTA  
 

There will be 

written questions 

from  the audience.  

 

ba 
 

mailto:ValerieS4kids@aol.com
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MEMBERSHIP  TIPS 
   BY MERYL SHATZMAN, FREMONT COUNCIL MEMBERSHIP CHAIRMAN 

 

Units sh ould have their PTA welcome 

letter and membership information 

included in their school õs Back to 

School newsletter or information 

packet.  Take advantage of the 

òback to school buzzó to inform 

people about the importance of your 

PTA and the benefits of bei ng a 

member, so donõt just include a 

membership envelope. 
 

Write a separate invitation letter to 

teachers and staff.  Remind them 

about the work that PTA does at 

your school, statewide and 

nationally.  Donõt forget to mention 

that as a member they are elig ible 

to apply for the PTA scholarship for 

continuing education.  

 

Donõt forget, membership is a year 

long effort.  Use every appropriate 

school event to recruit.  Have a 

membership table with information 

at Teacher Conferences, Back to 

School night, even s porting events.  

Leave membership envelopes and a 

general letter or brochure in your 

school office for families that might 

transfer in during the year.  

 

Contact Meryl Shatzman, 

Membership Chair, with questions or 

to purchase membership envelopes 

or obtain your membership cards.  

Envelopes are $10 per box of 500.  

The amount of cards you receive is 

up to 15% over your unitõs paid per 

caps from last year.  

Best practices for what to include in your 

invitation letter:  

 

What your PTA provides for the 

school!  Be specific about what PTA has 

funded over the years at your schools ð 

mention programs, events, supplies and 

services that you bring to the school.  Also, 

be specific about  your goals for this year 

(example: With your help, PTA hopes to 

purchase new equipment for the gym é). 

 

What does being a member mean?   Let 

them know that being a member means that 

they have a voice at your school.  If your 

Principal or staff regularly attends meetings 

for Q&A, let them know that this gives them 

access to that informa tion.  Also, let them 

know that , while involvement is always 

encouraged, participation at a monthly 

meeting is not required.  They can be 

involved as much or as little as they like.  

 

Discuss the larger PTA.   Being part of 

one of the largest organizations d evoted to 

the welfare of children gives them a voice at 

the local, state and national level.  This is 

now more important than ever as California 

makes education budget decisions that will 

have a huge impact. 

 

Information about your membership 

campaign.   Be clear on the amount of per 

person dues.  Talk about who can be a 

member.  Be open to anyone interested in 

children :  parents, grandparents, relatives, 

community members, etc.  Also, share your 

theme and any incentives offered to the 

classrooms. 
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Fremont Council PTA Calendar 2008 -- 2009 

SEPT. 8 (MONDAY) 
7:15 PM 
FUSD  

Council Meeting   -- items due: 
o Two copies of  

 Board List 2008-2009  

 Financial Report 2008-2009 

 2008-2009 Budget  

o Audit for period ending June 30, 2008  
o Early Bird per caps (minimum 15 

members)  
o Chairman's Club per caps (minimum 50 

members)  

SEPT. 15 (MONDAY) 
7:00 ï 8:00 PM 

CANDIDATES FORUM ï FUSD- CITY COUNCIL CHAMBERS 
3300 Capitol Ave. 

SEPT. 29 (MONDAY) 
7:30 ï 8:30 PM 

CANDIDATES FORUM ï FUSD & CITY COUNCIL CANDIDATES ï 
IRVINGTON HIGH SCHOOL ï Valhalla Theater - 41800 Blacow Rd 

OCT. 1 (WEDNESDAY ) FINAL Early Bird per caps (minimum 15 members) received by mail to Fremont 
Council Financial Secretary 

OCT. 13 (MONDAY) 
7:15 PM - FUSD  

Council Board Meeting  
o Chairmanôs Club per caps   

 

OCT. 15 (WEDNESDAY) FINAL Chairman's Club per caps (minimum 50 members) received by mail to 
Fremont Council Financial Secretary 

NOV. 15 (MONDAY) 
7:15 PM 
FUSD  

Council Board Meeting  
o FINAL deadline for per caps to remain in good standing  
o Insurance premium and Workers Comp form for units with less than $1,000 

in contractor payments  
o 1st Quarterly Unit Report for June 2008 - Sept 2008  
o First Membership Report 

NOV. 15 (MONDAY) IRS tax return form 990, 990-EZ,  or 990N (e-card) due to IRS  

NOV. 15 (MONDAY) CAPTA scholarship applications due for  
o Continuing Education for Volunteers, Credentialed Teachers/ Counselors & 

School Nurses 
o Parent Ed., Outreach/ Translation & Cultural Arts  

DEC. 8 (MONDAY) 
7:15 PM FUSD 

Council Meeting  
o Insurance premium / Workers Comp premium and form due  

DEC. 19 (FRIDAY) 
 

FINAL Insurance premium / Workers Comp premium and form due by mail to 
Council Financial Secretary 

JAN 12 (MONDAY) 
7:15 PM   
FUSD 

Council Board Meeting  
o Insurance premium / late fee of $25 / Workers Comp premium and form  
o 2nd Quarterly Unit Report  

JAN 20 (TUESDAY) Peralta District Reflections Awards Night 

FEB. 9 (MONDAY) 
7:15 PM  
FUSD 

Council Board Meeting  Two copies of Mid-Year Audit  
o All remaining per caps to meeting for inclusion into annual count  
o Final Membership Report  

MAR. 9 (MONDAY) 
7:15 PM FUSD 

Council Meeting       ( Keynote speaker )         
o 3rd Quarterly Unit Report  

APR. 13 (MONDAY) 
7:15 PM  
FUSD 

Council Board Meeting  
o Two copies of :  

 Unit Annual Report 

 

 2009-2010 Board List  

APR. 20 (MONDAY) Peralta District Orientation Meeting for Convention Attendees 

APR 29 ï MAY 3 CA State PTA Convention ïï San Jose Convention Center -- San Jose, CA 

MAY 11 
7:15 PM 

LOCATION TBD  

Council Meeting and Awards & Installation Dinner  
o FINAL DEADLINE: Two copies of  

 Unit Annual Report     · 2009-2010 Board List 

JUN. 6 (SATURDAY) Peralta District Training Conference ï Venue TBD 

JUN.  8 (MONDAY) 
7:15 PM FUSD 

Council Board Meeting   
o Final submission of expenses, receipts for payment 

JUN 25 - 29 National PTA Convention ï Fort Lauderdale, Florida 


