Bylaws Cliff Notes _____________________________ PTA/PTSA

Approved/signed by CA State PTA parliamentarian on ______/______/20______ 

Membership Dues are $__________ and may not be changed unless bylaws have been approved by the CA State PTA and approved by the association once the bylaws being received from State.
Per Caps per PTA member to be forwarded to council is $4.50


Oct 15 is last date to submit a minimum of 15 per caps to remain in good standing with the State PTA

All officers and chairpersons are to be current members of the PTA/PTSA they serve

Annual Election shall be held at the association meeting in ________________.  The association is to be given a minimum of 30 days notice of the annual election.
Nominating Committee:

Shall be elected at least 2 months prior to annual election at an association meeting

Shall be composed of _________ members with _____ alternate(s)
No one shall serve on the nominating committee 2 consecutive years
Upon election the parliamentarian shall meet with the nominating committee to set the first meeting

The slate of officers (report of the nominating committee) shall be submitted to the association at least 30 days prior to the annual election

The president, treasurer, financial secretary and audit can’t be related or live in the same household
May 1 is the due date to council when the following year roster of the executive board to include the membership and Reflections chairpersons.
The officers of our PTA/PTSA are (at a minimum must include president, secretary and treasurer):

( President

( Executive VP

( 1st VP _______________________________

( 2nd VP _______________________________

( 3rd VP _______________________________

( Recording Secretary

( Corresponding Secretary

( Financial Secretary

( Treasurer

( Auditor

( Historian

( Parliamentarian (appointed)

Authorized checks signers are president, treasurer and ______________________ (elected officer other than secretary and auditor).  Check signers shall not be related or live in the same household.
All checks written by our PTA/PTSA require 2 signatures
All money collected shall be counted by 2 people who are not related or live in the same household
Two audits are to be completed per PTA fiscal year, July 1-June 30
Completed in ________________________ and _________________________

Presented to executive board in _______________________ and _________________________

Adopted by association in ________________________ and _________________________

2 copies of the audit are to be submitted to Fremont Council PTA in Sept/Oct and Feb/March

An audit must be completed if the treasurer or any other check signer resigns
The Standing Committees of our PTA/PTSA are: __________________________________________, 
__________________________________________, __________________________________________,

__________________________________________, __________________________________________,
__________________________________________, __________________________________________,
__________________________________________, __________________________________________,

__________________________________________, __________________________________________
The executive board meets monthly during the school year on the ________   _________________________

Executive board meeting quorum is ______ (# of officers + standing committee chairs + principal + teacher + student body rep ÷ 2 + 1 or 5 whichever is highest)
The executive board shall:

· Transact necessary business between meetings of the association
· Authorize the payment of bills within the limits of the budget adopted by the association.  Such action must be ratified at the next association meetings and recorded in both minutes.

· Authorize the payment of unbudgeted bills not to exceed $________________ between association meetings (8 or more annual association meetings up to $500; 5 - 7, up to $750; 4 or less, up to $1,000)
· Create committees needed to promote the purposes and to carry on the work of the association plus State and National PTAs 

· Ratify the president’s appointment of parliamentarian and committee chairmen

· Fill all vacancies in office including that of president

· Present a report at association meetings

· Receive a written financial report from the treasurer 

Special executive board meeting must be called upon written request of ______ members

The association meets on the ________   _____________________________ of ___________________, 
_________________, _________________, _________________, _________________, __________________, 
_________________, __________________, _________________ and __________________.
Association meeting quorum is ______ (# of officers + 4 or 11 whichever is highest)

The PTA association/membership is the only group with authority to:

· elect the nominating committee
· elect officers
· adopt the budget
· approve/ratify all PTA expenditures
· approve all PTA programs and projects

· approve all contracts for programs/projects
· adopt the audit reports
· approve changes to/adopt State approved bylaws

· authorize an individual to represent the PTA
· elect convention delegates

The privilege of making motions, debating and voting is limited to those who have been PTA members for at least 30 days and present at the meeting
Special Association meeting must be called upon written request of ______ members

IRS Employer Identification Number (EIN): ____________________________

National PTA #: ____________________________             CA State PTA#: ____________________________
